August
Summer Graduation/Confirmation
Transfer Orientation
New Faculty Orientation
Begin Dept. Faculty Meetings
College Meeting
University General Meeting
New Student Convocation
Any Pre/Post Tests

September
Spring & Summers Schedules Go Live
Founders Day
Student Travel Requests
New Faculty Hire Requests
Fall Schedule First Draft
CORE Curriculum Call for Assessment

October
Advising & Registration Spring & Summer 
Job Ads
AKD Apps for Dec Grad

November
Discovery Day
Assessment Plan Revisions
Department Honor Society Function

December
Graduation
Graduation Confirmation
Hire Paperwork for Spring

January
Spring Sem Begins
Fall Schedule 2nd Draft
Summer Graduation Applications Due
Orientations (Freshman/Transfer)
College Meeting
General Meeting
New Faculty Orientation
Request Assessment Data
Any Pre/Post Tests


February
Finalize Fall Schedule
Budget Call to Faculty
Student of the Year Vote
Scholarships
Study Abroad Proposals

March
[bookmark: _GoBack]Advising & Registration for  Fall
Budget Due
Draft Initial Spring & Summer Schedules
Assessment Plan for Next Year Due

April
Annual Reports
December Graduation Applications Due
Freshman Discovery Day
Honors Convocation
Students Registering

May
Graduation
Hire Paperwork for Summer
Maymester Begins
FAR's to Dean
Spring Graduation Confirmation
Request Assessment Data

June
Department Annual Report
Summer I Term
CORE Assessment Due
Vacation

July
Freshman & Transfer Orientations
Summer II Term Begins
Finalize Spring & Summer Schedule
University Assessment
Hire Paperwork for Fall

Items to include:
Institutional deadlines
Assessment, faculty annual reports, department report, Core Curriculum, 
Budget,Search deadlines,
Course Schedule, Travel requests,
Technology requests, Study Abroad
Curriculum Changes, Awards, Scholarships
