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	Basic Magazine Article Checklist from a Library Database

	In-text citation options
	List of References

	


	If the author is part of the narrative:

Carroll (2014) advocated team rebuilding.
	Carroll, P. (2014, February 4). Elements of teamwork. Week: The Timely Magazine, 12(12), 4-7. doi.org/10.1037/0002

	
	
	

	Author is listed by last name followed by initial(s)

	
	
	

	Publication date (year, month, and day) is placed between parentheses, followed by a period

	


	Standard in-text citation:

Preparation for separation yielded significant results (Carroll, 2014).
	

	Article’s title is in sentence-case, with only the first word in the title and subtitle and proper nouns capitalized.
Article title ends with a period

	
	
	

	Magazine title is run in title case, italicized, and ends with a comma

	
	
	

	Volume number is also italicized

	

	Note: Only the year is used for the date in both cases.
	

	Issue number is in parenthesis and followed by a comma after the closing parenthesis

	
	

	Page numbers are followed by a period.

	
	

	Provide the DOI (Digital Object Identifier), if available1

	
	

	If the DOI is not available, provide the homepage URL of the periodical or publisher. Generally, it is not
necessary to provide the database.




	Basic Magazine Article Checklist From Their Website

	In-text citation options
	List of References

	


	If the author is part of the narrative:

Wilson (2014) supports visualization of goals.
	Wilson, R. (2014, February 3). Why not us? World News Report, 12(12), 1-5. Retrieved from
http://WorldNewsReport.com

	
	
	

	Author is listed by last name followed by initial(s)

	
	
	

	Publication date (year, month, and day) is placed between parentheses, followed by a period

	


	Standard in-text citation:

He taught his mentors (Wilson, 2014).
	

	Article’s title is in sentence-case, with only the first word in the title and subtitle and proper nouns capitalized.
Article title ends with a period or punctuation in the original

	
	
	

	Periodical title is run in title case, italicized, and ends with a comma

	
	
	
	Volume number is also italicized

	· N date
	ote: Only the year is used for the in both cases.
	

	Issue number is in parenthesis and followed by a comma after the closing parenthesis

	
	
	

	Page numbers are followed by a period

	
	

	Provide the DOI1, if available

	
	

	If the DOI is not available, provide the URL preceded by the phrase “Retrieved from”

	
	

	Just the URL of the magazine is used, unless the article would be difficult to locate.




1 DOI (Digital Object Identifier) is a unique identifier assigned to individual printed and electronic works.
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	Basic Journal Article Checklist from Library Database With a DOI

	In-text citation options
	List of References

	



	If the author is part of the narrative:

Bird (2013) sees the added dimension as viable.
	Bird, N. (2013). Tran’s dimensionality transcending, but descending: A Cartesian argument. E-Journal of the
Otaa-Gyamfi Institute, 23 (2), 50-69. doi: 10.98757505757

	
	
	

	Author is listed by last name followed by initial(s)

	
	
	

	Publication date (year) is placed between parentheses, followed by a period

	


	Standard in-text citation:

Inter- dimensionality is the new normal (Bird, 2013).
	

	Article’s title is in sentence-case, with only the first word in the title and subtitle and proper nouns capitalized.
Article title ends with a period or punctuation in the original

	
	
	

	Periodical title is run in title case, italicized, and ends with a comma

	
	
	

	Volume number is also italicized

	
	

	If each issue of the journal begins on page 1, provide the issue number

	
	

	Issue number is in parenthesis and followed by a comma after the closing parenthesis

	
	

	Page numbers are followed by a period

	
	

	Provide the DOI1, if available





	Basic Journal Article Checklist from Library Database Without a DOI

	In-text citation options
	List of References

	



	If the author is part of the narrative:

Kincaid (2014) initially disregarded the Bell Theorem.
	Kincaid, J. (2014). Expanding the Bell Theorem: A new application of the Goldsmith Postulate. Blackwell
Journal of the Arcane Polymorphous Arts, 54, 887-963.

	
	
	

	Author is listed by last name followed by initial(s)

	
	
	

	Publication date (year) is placed between parentheses, followed by a period

	


	Standard in-text citation:

Adding the Goldsmith Postulate yielded results (Kincaid, 2014).
	

	Article’s title is in sentence-case, with only the first word in the title and subtitle and proper nouns capitalized.
Article title ends with a period or punctuation in the original

	
	
	

	Periodical title is run in title case, italicized, and ends with a comma

	
	
	

	Volume number is also italicized

	
	

	If each issue of the journal begins on page 1, provide the issue number

	
	

	Issue number is in parenthesis and followed by a comma after the closing parenthesis

	
	

	Page numbers are followed by a period

	
	

	Generally, it is not necessary to provide the database.

	
	

	If no DOI1 is available and you retrieved it from a journal website, use this format: Retrieved from
http://www.xxxx
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	Electronic Version of a Print Book
	

	In-text citation options
	List of References

	


	If the author is part of the narrative

Bortz (2014) sees students taking the meta-textual horse for the meta-textual drink.
	Bortz, S., & Carvajal, J. (2014). Introduction to Meta-textualization [VitalSource version].doi: 10.849hognohu363g

	
	
	
	Authors are listed by last name followed by initials

	
	
	

	Publication year is placed between parentheses, followed by a period

	
	
	

	Book title is in italicized, sentence-case, and ends with a period

	
	
	

	In brackets [ ] tell the source of the eBook

	


	Standard in-text citation:

This was career-focused mythic- poetical e-discourse at its finest (Bortz, 2014).
	
	DOI is provided. If it is not available use the URL

	
	
	
	Note: No publication and publisher

	
	
	







	
	Book only available in eBook format
	

	In-text citation options
	List of References

	
	If the author is part of the narrative
	Caldarello, B. A. (2009). Five stages of seeking. doi:1068oiyti

	

	
Caldarello (2009) maintained the
	
	Authors are listed by last name followed by initials

	
	
	

	Publication year is between parentheses, followed by a period

	
	archives would prove invaluable
	

	Book title is italicized, sentence-case, and ends with a period

	
	
	

	DOI is provided. If it is not available use the URL

	
	Standard in-text citation:
	

	Note: No publication and publisher

	
	
	

	

	Eminence typically succeeds over pre- eminence (Caldarello, 2009).
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	Basic Website Checklist

	If you cite an entire website, just give the URL

	In-text citation options
	List of References

	

	If the author is part of the narrative
GleasnerNet (2013) discussed five objectives.
	
GleasnerNet. (2013). Retrieved October 10, 2013, from GleasnerNet website: http://www.GleasnerNet.com.

	


	Standard in-text citation: The firm promoted itself well (http://www.GleasnerNet.com).
	

	The title for the entire website is provided in lieu of an author

	
	
	

	The date the site was last update is provided as it is available. This may or may not include a month or a day. If
there is not a date provided, enter “n.d.” in the parenthesis.

	
	
	

	Include the retrieved from date only if it is likely that content of the database will change

	If you cite a page or part of a website use the author date in-text citation

	When Quoting
	Glenn, D. (2014, February 10). Tantric ruminations. Retrieved from http://www.GleasnerNet.com

	



	When quoting, use paragraph numbers, if they are available:

Glenn (2014) reported higher than average earnings (para.3).
	
	
	
	Author is listed by last name then initials.
The date the site was last update is provided as it is available. This may or may not include a month or a day. If there is not a date provided, enter “n.d.” in the parenthesis.

	
	
	

	

	
	
	

	The webpage’s title is in sentence-case, with only the first word in the title and subtitle and proper nouns
capitalized. The title ends with a period

	

	If paragraphs are not numbered, use a heading and the number of the paragraph, even if not-numbered.
(Glenn, 2014, “R&D,” para. 7).
	

	The phrase “Retrieved from” is followed by the URL of the site
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Week: The 
Timely Magazine
, 
34
(32), 5.
Date is
missing
Substitute 
(
n.d.) for 
no date
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No place of publication
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1
Centered, Boldface, Uppercase and Lowercase Heading
Begin your text below with an indented paragraph.
2
Left-aligned, Boldface, Uppercase and Lowercase Heading
Begin your text below with an indented paragraph.
3
Indented, boldface, lowercase heading with a period.
Begin your text after the period.
4
Indented, boldface, italicized, lowercase heading with a period.
Begin your text after the period.
5
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)
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	Type of citation
	First citation in text
	Subsequent citation in text
	Parenthetical format, first citation in text
	Parenthetical format, subsequent citations in text

	One work by one
author
	Hanses (2009)
	Hanses (2009)
	(Hanses, 2009)
	(Hanses, 2009)

	One work by two
authors
	Franklin and Farber (2005)
	Franklin and Farber (2005)
	(Franklin & Farber, 2005)
	(Franklin & Farber, 2005)

	One work by three authors
	Gullikson, Hooker, and
Keller-Rabner (2011)
	Gullikson et al. (2011)
	(Gullikson, Hooker, & Keller-
Rabner, 2011)
	(Gullikson et al., (2011)

	One work by four authors
	Lippman, Berezowski, Riley,
and Sabatini (2012)
	Lippman et al. (2012)
	(Lippman, Berezowski, Riley, &
Sabatini , 2012)
	(Lippman et al., 2012)

	One work by five authors
	Stephens, Wagoner-Perry, Pasternack, Williams, and
Baldwin (2001)
	Stephens et al .(2001)
	(Stephens, Wagoner-Perry, Pasternack, Williams, & Baldwin
(2001)
	(Stephens et al ., 2001)

	One work by six or more
author
	Gaylor et al. (2014)
	Gaylor et al. (2014)
	(Gaylor et al., 2014)
	(Gaylor et al., 2014)

	Group author (readily identified
through abbreviation)
	Institute of Electrical and Electronics Engineers (IEEE,
2000)
	IEEE (2000)
	(Institute of Electrical and Electronics Engineers [IEEE],
2000)
	(IEEE, 2000)

	Group author (with imprecise abbreviation)
	Mississippi Power (2006)
	Mississippi Power (2006)
	(Mississippi Power, 2006)
	(Mississippi Power, 2006)





 (
NOTE: This is a general guide to APA formatting and style.
For further information please consult:
The APA Style site (
http://www.apastyle.org/index.aspx
) The APA Publication Manual BF 76.7 .P83 2010
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