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	Criteria
	Comments

	Is this a topic that fits the scope of the journal? How would it be of interest to the journal’s readers? 

	

	Is the professional development topic adequately introduced? Does the author justify why the topic is necessary?

	

	How clearly was the process described? After reading the article, do you feel like you could do the tasks/processes described in the article?

	

	How well did the author conclude the piece?  Is there evidence that shows the efficacy of the process described? Were additional resources and follow up information provided?

	

	Overall, how well does the piece contribute to the professional development of JAC readers? Is the information new or novel?

	

	How well was the paper written? Was it written in APA style, clear, grammatically correct, and easy to read?

	

	How well did the references and citations adhere to APA style? What APA style errors, if any, did you notice?
	

	Discuss the overall quality of this manuscript.

	

	Enter your decision onto the journal’s website when you login to submit your review ONLY. The context of each decision type is detailed here.
	Please read the following guidelines for each decision type. Only enter your decision in the online system; do not mark or highlight anything below. Also, using the confidential note to the editor box in the online portal can be a helpful way to expound upon your decision and help the editors make better and faster decisions on next steps for the submission. 

Accept – if the manuscript is suitable for publication in its current form.

[bookmark: _GoBack]Minor revision – if the manuscript will be appropriate for publication after minimal revisions. Examples of minor revisions of this nature include, but are not limited to: adding particular references, making an edit for grammatical correctness that is clearly and easily identified, deleting a paragraph, or the like. If you question whether a revision is minor, please email the managing editor to get clarification. If this is a re-review, and you believe the manuscript still requires major revisions, please do consider using that decision category. Doing so does NOT necessitate that you would be asked to re-review.

Revise and resubmit – if the manuscript would benefit from substantial changes such as an expanded argument, significant widening of or substitutions to the evidence used to support assertions or rewriting sections of the text. Please do consider whether the extent of the revisions required suggest a rejection as described below.


Reject – if the manuscript is not suitable for publication due to quality, impact, and/or fit concerns or if necessary revisions are too fundamental for the submission to continue being considered in its current form.


Upload this completed template/file when you log onto the review system. There, you will also have the opportunity to write and submit comments that only go to the Editor.

